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The AIDS Committee of Durham Region (ACDR) 
is seeking an organized, energetic, motivated, and compassionate leader 
to assume the role of
Part Time HIV Testing Program Coordinator

(10 month contract) with possibility of renewal.
The successful candidate will ensure effective and efficient provision of home test strategies & tools to all priority populations with a focus on Gay, Bisexual and other men, trans men and nonbinary folk who have sex with men in at-risk urban, suburban semi-rural & rural priority populations.
Preface

ACDR operates based on the principles of Greater Involvement of People living with HIV/AIDS (GIPA), Meaningful Engagement of People living with HIV/AIDS (MEPA), Indigenous harm reduction, & respect for indigenous cultural knowledges & teachings. As a social justice agency, we work through a lens of cultural safety, inclusivity, activism, and diversity using a Truth & Reconciliation, Anti-Racism & Anti-Oppression (ARAO) framework with an emphasis on Anti-Black Racism, Homophobia, transphobia & HIV Stigma. These foundational principles guide all aspects of our relationships & work. 

ACDR creates an inclusive environment for a collaborative approach to education, support & outreach.  We build on the strengths & abilities of people living with HIV, AIDS & related co-infections, those at risk & their support networks in Durham Region.  We do this by supporting work to address & end HIV stigma through HIV & other STBBI prevention & education activities & harm reduction services, as well as supporting people to access HIV & HCV testing, treatment, & providing referrals to support services. 
Department: Education and Outreach.

Reports to: Manager, Education & Outreach Services & Executive Director. 
Working conditions: 



       Category: Full Time 4 Month Contract.
· 22.5 hours per week.
· Must be flexible to work evenings and occasional weekends.
· Must be able to work in a variety of settings.

Salary: $23.00/hour + 4% vacation pay 
Responsibilities: 

Leadership:

· Supervises Testing Outreach Staff.
· Leads and coordinates the delivery of all home testing programs & services.
· Program lead for all participants.
· Answering all participant concerns.
· Home test demonstration and educational sessions as required.
· Making referrals to treatment and care as required.
· Coordinating with National and Provincial Testing Leads.
· Supervises volunteers and placement students.
· Leads the development and implementation of new policies and procedures to guide the delivery of ACDR testing services.

Program Development, Evaluation, and Education

· Leads the development and implementation of the annual work-plan and a budget for the delivery of ACDR testing programs, monitoring progress.
· Designs and implements program descriptions, including systems and guidelines for the delivery of ACDR testing services.

· throughout the contract and taking corrective actions when required.

· Leads ongoing program development and implementation, assessing the feasibility of new ACDR testing programs, and evaluates and modifies existing programs.
· Oversees the development and implementation of a regular evaluation process for all ACDR testing programs.

· Directs the writing, production, distribution and updating of promotional materials advertising ACDR testing services and opportunities.

· Active member of relevant agency committees.

· Takes advantage of public speaking opportunities to promote ACDR testing services and opportunities.

· Coordinates the identification of volunteer needs through consultation.

· Responds to priority population concerns, communicating information and assisting in the resolution of problems.  
· Other duties as assigned.
Administration

· Gathers statistical information for testing activities within agency using the OCASE system.
· Prepares statistical and program reports.

· Maintains participant records, database tracking activities and supervision history for individual participants.
· Maintains testing program paper and computer filing systems.

· Ensures that files are secure, confidential and have all the necessary documentation enclosed.

Qualifications 

· Post-secondary education in health promotion, project management, social sciences, social work or other related fields or equivalent work/life experience.
· Minimum one-year experience in an ASO or clinic setting.
· Previous experience in adult education.

· Demonstrated experience with non-profit program management, including program planning, program implementation and program evaluation.

· Strong knowledge of health promotion and community development philosophies and strategies.

· Familiarity with OCASE an asset.

· Valid driver’s license and unrestricted access to a working vehicle.

· A clear Vulnerable Sector Screening (ACDR will cover this cost).

Skills

· Strong facilitation skills.

· Excellent oral and communication abilities.

· Strong relationship building skills.

· Ability to work collaboratively with staff, volunteers, students, and diverse stakeholders.

· Self directed and able to take initiative.

· Proven organizational skills.

· Ability to work as a team leader and team member.

· Comfortable working with people of all backgrounds.

· Good understanding of HIV/AIDS.

· Sensitive to the issues of people living with HIV/AIDS.

ACDR offers free parking, time off in lieu, flexible work hours and encourages & financially supports opportunities for professional development. 

ACDR is an equal opportunity employer. We strive to build an inclusive workforce that reflects the rich diversity of the communities in which we live and the populations that we serve. To this end, we strongly encourage applications from persons with lived experience of drug use, sex work, homelessness, street involvement; folks living with HIV/HCV; members of 2SLGBTQQI communities, Indigenous people, members of African, Caribbean, Black and other diverse ethno-cultural communities, & persons with dis/abilities. 
Please submit your resume with cover letter to: Adrian Betts, Executive Director via e-mail to jobs@aidsdurham.com.
The deadline for Submissions is: Friday, June 2, 2023 @ 4:00pm.  
No phone calls please.

